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MINUTES 
OAK BAY ADVISORY PLANNING COMMISSION 

TUESDAY, MARCH 6 2018 AT 5:00 PM 
COUNCIL CHAMBERS, MUNICIPAL HALL, 2167 OAK BAY AVENUE 

 
MEMBERS PRESENT  MEMBERS ABSENT 
Andrew Appleton Kristina Leach  
Pam Copley Michael Low  
Patrick Frey Kris Nichols  
Virginia Holden Tim Taddy  
 
STAFF PRESENT  
Deborah Jensen, Acting Director of Building and Planning   
Debbie Carter, Acting Chief Administrative Officer  
Warren Jones, Director of Corporate Services  

Krista Mitchell, Building and Planning Clerk  
 

COUNCIL PRESENT  
 

Mayor Nils Jensen Councillor Kevin Murdoch 
Councillor Hazel Braithwaite Councillor Tara Ney 
Councillor Michelle Kirby Councillor Eric Zhelka 

 

1. Call to Order 
 

The meeting was called to order at 5:02 pm. 
 
2. Adoption of Minutes from February 6, 2018 
 

It was moved and seconded that the minutes from February 6, 2018 be adopted. 
The motion was carried. 

None opposed. 
3. Approval of Agenda and Late Items 

 

The agenda was approved as presented.  
 
4. Joint APC / Council Session 
 

Council members expressed appreciation to Commission members for their hard work and 
hoped the meeting would result in policies and procedures being more streamlined and 
effective. 
 

W. Jones advised process changes are being considered to better utilize time and expertise 
of the APC, and to enhance communication between applicants, the community, APC and 
Council.  He also noted the APC has been in existence for over two years, and it is a good 
time to determine what is working well, and where there are opportunities for improvement. 
 

W. Jones noted the APC Procedures Manual is well done and the checklist is almost 
complete, but indicated the preparation of a manual should have come forward to Council for 
consideration as it is the responsibility of Council to establish, for example, bylaws, terms of 
reference, procedures, budgets, and work plans for all Council commissions and committees. 
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Commission members agreed the Procedures Manual should be reviewed by Council, noting 
that a subcommittee has almost completed the checklist to help their review of applications to 
ensure consistency and fairness across applications. 
 

Council members commented that APC members have undertaken considerable work to 
prepare a Procedures Manual, which will be helpful to APC members and applicants, and 
once it has been considered and endorsed by Council, it can be included on the website.  
Council members also commented on including all information with agenda on the website, 
and how best to utilize the Commission with its expertise. 
 

W. Jones advised staff are recommending “routine” or “minor” applications go directly to the 
Committee of the Whole or Council for consideration, which would be more efficient for the 
APC, and would create a more efficient process for applicants.   
 

Commission members agreed that “routine” or “minor” applications should go directly to the 
Committee of the Whole or Council for consideration, noting that what constitutes a “routine” 
application will be determined over time.  They also noted they would like Council to be more 
aware of the fulsome discussion that happens at the APC meeting, suggesting minutes be 
provided to Council with the application as they are important for the review, or consider 
webcasting the meetings and noted Council could assign a staff liaison or have the Chair 
present minutes at Council meetings. 
 

W. Jones advised staff are recommending rezoning and OCP amendments be first considered 
by Committee of the Whole as there is benefit to Council having an earlier opportunity to hear 
about the application and provide applicants with feedback prior to being referred to the 
Commission.  He also commented it would be helpful to have a future meeting to specifically 
discuss and enhance communication.   
 

W. Jones summarized comments from the joint meeting, noting: 
 

 General agreement that the Procedures Manual, when complete will be brought forward 
to Council for consideration and endorsement, and then be added to the website. 

 General agreement that “routine” applications proceed directly to Committee of the Whole. 

 General agreement that rezoning and OCP amendment applications be referred to 
Committee of the Whole before coming to the Commission, to provide Council and the 
community an earlier opportunity to learn about the application and provide feedback. 

 Work on ideas to enhance communication. 
 
5. New Business 

 

a. DVP00077 – 2368 Dalhousie Street 
To permit an increase to roof height for a single family home under construction. 
 
D Jensen gave overview of the application, advising that a new home under construction 
had an error on the building plans and, as a result of roof truss construction, the maximum 
roof height is now exceeded by approximately one foot. 
 

L. Horvat, applicant, and A. McCrae, owner, presented the application.  Some of the 
comments were: 
 

 Architectural drawings submitted to the building department had a dimensional error 
that was discovered with the survey required at the framing stage. 

 Neighbours have signed letters of support. 
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Commission Comments 
 

Commission members confirmed that neighbours will be notified of the application if 
Council directs the application to move forward, and that a survey is required at framing. 
 

L. Horvat, applicant, explained the error was due to height calculations taken from main 
floor elevation rather than from natural grade.  
 

D. Jensen noted the applicants have been advised they can continue to work on the home 
so long as it does not pertain to works affecting building height. 
 

It was moved and seconded to recommend that Council approve DVP00077. 
The motion was carried. 

None opposed. 
6. Information Items 

 

a. Heritage Conservation Area Working Group Update 
 

P. Frey reported the Working Group is hosting two public information sessions in Council 
Chambers on March 8, 2018, one to be held from 3:30 pm to 5:00 pm, and one from 
5:30 pm to 7:00 pm.   
 

b. APC Membership 
 

Commission members commented they would like to see a new Commission member 
appointed that was a younger member or a resident who rents, for another viewpoint. 

 

It was moved and seconded that the Commission recommend that Council give special 
consideration in pursuit of a vacant Advisory Planning Commission position for members 
that are under age 35, or with a renter’s perspective.  

The motion was carried. 
None opposed. 

c. In House Training 
 

Commission members postponed the FAR report discussion to the next meeting. 
 

d. Application Review Checklist 
 

P. Copley and M. Low reported the checklist is almost ready for distribution. 
 

e. Policies / Procedures 
 

The Chairperson commented she will attend the Committee of the Whole meeting when 
the staff report is presented from this meeting’s discussion with Council. 

 

7. Information Items 
 

Commission members thanked Warren Jones, Pam Copley and Deborah Jensen for 
organizing the Joint APC / Council Session. 

 

8. Next Meeting 
 

The next regular meeting of the APC is scheduled for Tuesday, April 3, 2018. 
 

9. Adjournment 
 

The meeting was adjourned at 7:25 pm. 


